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Crawley Branch British Sub-Aqua Club

Diving Account

Income and Expenditure Summary
Launch Site
  Dive Site


Dive Marshal
  Date


Income
1.  Fees collected from Divers
£


2.  Float issued
£


  Total Income
£



3.  Less income used to pay expenses
£


4.  Less Float used
£



  Total cash and cheques Attached
£



5.  Fees not yet collected
£


6.  Expenses not yet paid
£


Expenditure
1.  Total of Petrol Purchases


£


2.  Total of Oil Purchases
£

3.  Total of Launch / Harbour Fees
£

4.  Total of Towing / Parking Fees
£

5.  Total of Other Expenditure
£

6.  
£

7.  
£


  Total Expenditure
£



Income Details
	
	Name
	Diver
	Junior
	Share
	£ Costs
	£ Boat Fee
	£ Total
	£ Expenses
	£ Balance
	£ Paid

	01
	
	
	
	
	
	
	
	
	
	

	02
	
	
	
	
	
	
	
	
	
	

	03
	
	
	
	
	
	
	
	
	
	

	04
	
	
	
	
	
	
	
	
	
	

	05
	
	
	
	
	
	
	
	
	
	

	06
	
	
	
	
	
	
	
	
	
	

	07
	
	
	
	
	
	
	
	
	
	

	08
	
	
	
	
	
	
	
	
	
	

	09
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	
	

	
	Totals 
	
	
	
	
	
	
	
	
	


Attach additional sheets as necessary

Expenditure Details
List / record all items of expenditure, however small. Please obtain receipts for all purchases and submit them with this account.
	Item of Expenditure
	Cost
	Paid by

	Petrol Purchases
	
	

	  01  
	
	

	  02  
	
	

	  03  
	
	

	  04  
	
	

	  05  
	
	

	Oil Purchases
	
	

	  06  
	
	

	  07  
	
	

	Launch / Harbour Fees 
	
	

	  08 
	
	

	  09  
	
	

	  10  
	
	

	Towing / Parking Fees
	
	

	  11  Name:                     Towing: £          Parking: £          
	
	

	  12  Name:                     Towing: £          Parking: £          
	
	

	  13  Name:                     Towing: £          Parking: £          
	
	

	Other Expenditure  
	
	

	  14  
	
	

	  15  
	
	

	  16  
	
	

	  17  
	
	

	  18  
	
	

	  19  
	
	

	  20  
	
	

	Total Expenditure     £
	


The standard rate for towing fees is £0.10p per mile.
Notes for Completion

1. Complete the Expenditure Details on Page 3.


2. Carry forward the totals from Page 3 onto Page 1.


3. Start completion of Page 2
Enter the names of everyone involved on the dive.

Enter in the “Diver” column whether they were a Diver (D) or non-Diver (N)

Enter in the “Junior” column a “Yes” if they are a Junior or Student member.

Enter in the “Share” column a figure to represent the share of the costs. Normally you would enter “1”, but if your diving party agrees that a junior of a non-diver should pay a smaller share of the costs, then enter “½” or whatever has been agreed. Add this column up when you have completed an entry for each person.

Enter into the “Boat Fee” column a figure according to the details below:
          For divers: 

£6 for the first dive, plus £2 for each additional dive
          For juniors: 

£3 for the first dive, plus £1 for each additional dive
          For non-divers:
£2

4. Calculate the costs owing by each Diver and Non-Diver.
Fill in the table below to work out the total costs.

If you do not know the actual cost of fuel and oil used (as opposed to purchased), then use the table on the Page 5 to estimate it.

	Total of Towing / Parking Fees from Page 1
	

	Total of Launch / Harbour Fees from Page 1
	

	Cost of Fuel and Oil used
	

	Other dive-related expenditure
	

	Total
	

	Share Per Person
	


Divide this figure by the total of the “Share” column to give a share per person, then fill in the “Costs” column on Page 2 based on the person’s share. Complete the rest of Page 2 now.

5. Collect the money owed


6. Return all the paperwork to the Branch Treasurer or Diving Officer.

· Dive Record Sheets
· Voyage Planning Sheet with any new GPS marks

· Dive Account Sheets
· Receipts for Expenditure

· Cash and Cheques
Fuel and Oil Estimator

Calculate the estimated cost by multiplying the cost per nautical mile travelled by the number of nautical miles covered in your diving day. Allow an additional 2 nautical miles for each dive to cater for slow speed manueovering while divers are down.
	Divers
	Non-Divers
	Cost per Nautical mile travelled

	2
	1
	1.49

	2
	2
	1.61

	3
	1
	1.67

	3
	2
	1.79

	4
	0
	1.73

	4
	1
	1.85

	4
	2
	1.97

	5
	0
	1.91

	5
	1
	2.03

	5
	2
	2.15

	6
	0
	2.09

	6
	1
	2.21

	6
	2
	2.33

	7
	0
	2.27

	7
	1
	2.39

	7
	2
	2.51

	8
	0
	2.45

	8
	1
	2.57

	8
	2
	2.69

	9
	0
	2.63


Page  4  of  5

